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FIRST APPELLATE AUTHORITY :  Commissioner . College Education Rajasthan

Phone No. - 0141-2706847  r-mainin:  dce.egov@gmail.com
website :hte.rajasthan.gov.in

The power and duties of employees is as per RSR (Rajasthan Service Rules), GF
&AR, and MHRD and UGC.

The Principal is the head of the institution and performs the duties related to overall
administration, monitoring, planning and implementation .

The Teaching faculty performs teaching.professional development and all the

works assigned by the Principal. Various committees are formed by the Principal for the
smooth functioning of the college. The committees are functioning by teaching faculty under the
supervision of the Principal.

The Office staff helps in administration. student services, maintain staff records,
accounting etc. The Library staff manages library, maintain records, and handle transactions,

procurement and management of stocks.
The Laboratory staff supports laboratory work and maintains laboratories.
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PUBLIC INFORMATION OFFICER

Commissioner , College Education Rajasthan
e-maiLin ;- dee.egov(@gmail.com

The power and duties of employees is as per RSR (Rajasthan Service Rules), GF
&AR, and MHRD and UGC.

The Principal is the head of the institution and performs the duties related to overall
administration, monitoring, planning and implementation .

The Teaching faculty performs teaching,professional development and all the
works assigned by the Principal. Various committees are formed by the Principal for the
smooth functioning of the college. The committees are functioning by teaching faculty under the
supervision of the Principal.

The Office staff helps in administration, student services, maintain staff records,
accounting etc. The Library staff manages library, maintain records, and handle transactions,
procurement and management of stocks.

The Laboratory staff supports laboratory work and maintains laboratories.
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Related Departments for information -
(HExamination Department .
Matters related to examinations
(1) Academic Department
Matters related 1o Admission

() Establishment Department
Matters related 1o <taff
(V) Accounts Department
Matters related to Finance and Accounts

[

APPLICATION FORMAT
FORINFORMATION UNDER RTIACT 2005

To
The Public Information Officer/ Asstt. Public Information Officer
M A J GOVT. COLLEGE DEEG

PIN- 321203(Rajasthan)

Email- majgovtcollegedeeg3@gmail.com

1. Full Name of the Applicant (in capital letters)
2. Father’s/Husband Name (in capital letters)
3. Complete address

Pin code
4. Telephone No. Office
5. Whether belong to BPL category (if yes, please

attach a copy of the BPL/Antyodaya ration card (please tick
to claim waiver of the application fee)

6. Details of Application Fee/Addl. Fee:-
(Application Fee - Rs.10/-; Addl. Fee - @Rs.2/-

copied, by
Cash, DD/BC/IPO to be drawn in favour of ‘M A J Govt College, DEEG ’ payable at

Res. Mobile

) Yes ___No

per page for A-4 size paper created or

DEEG
Cash Receipt/
DD/Bankers
Date Name of the issuing Bank/Authority Amount (Rs.)

cheque / 1PO No.

7 Particulars of in formation required (please enclose separate sheet, if required, indicating

specific
details of information required and the preferred medium i.e. inspection, photocopy, softcopy,
elc.)
DECLARATION
qall within the restriction contained in Section 8

[ state that the information sought docs not f
& 9 of the RTI Act and to the best of my knoy
Place:
Date :

vledge it pertains to your office.
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R 1L -HOW TO APPLY
1. Introduction

Tl & AT & dzd A

Any citizen of India wh i

0 desires to obtai i :

2005 may make tain any information under the Rig! R

Offi Y a Te.(luest to the Public Information Officer/Assist P to. Infonnatmn. Act
icer, preferably in the ssistant Public Information

application format, in writin
. B g or thl‘OUOh ele I
2. Application Fee 5 ctronic means.

Th S I )
e application for obtaining information under sub-section (1) of section 6 of RTI Act, 2005

must be accompanied by i icati
prescribed application fee drawn in favour of M A J GOV

TCOL
DEEG payable at the DEEG. At present the application fee, o

whicl.m 1S .subject to change from time to time, is as under:-
Application fee : Rs. 10/- (Rupees ten only)

I\?Ode of pqymem : By cash against proper receipt or by demand draft/banker’s
cheque/Indian Postal Order drawn in favour of ‘M A J GOVT COLLEGE DEEG (Rajasthan).

Persons who belong to BPL category are not required to pay the application fee provided
necessary documents in support are produced.
3. Additional Fee

In case it is decided to provide the information, the applicant shall be informed of the additional
fees required to be deposited by him/her for the information sought and information shall be
furnished after the deposit of the fee by the Requester, as per the Act.

In accordance to directives given in the above mentioned Gazette notification dated 16/09/2005,
for providing the information under sub-section (1) of Section 7, an additional fee shall be
charged. At present, the applicable rates, which are subject to change from time to time, are
given as under,:-

a. For each page (in A-4 or A-3 size

paper) created or copied Rs. 2/- per page

b. For a copy in larger size paper Actual charge or cost price

c. For samples or models Actual cost or price

d. For inspection of records No fee for the first hour: Rs.5/hr. thereafter

Further, for providing the ‘nformation under sub-section (5) of Section 7, the fee shall be charged
at the following rates:-

a. For information provided in diskette

or floppy Rs. 50/-(Rupees fifty only) per diskette or floppy
b. For information provided in printed
form At the price fixed for such publication or Rs.2/- per

page of photocopy for extracts from the publication
The mode of payment of above mentioned additional fees shall be the same as application fee.
4. Appeal
In case the applicant does not receive a decision within the time specified in sub-section (1) or
clause (a) of sub-section (3) of section 7, or is aggrieved by a decision of the P10, as the case
may be, may within thirty days from the expiry of such period from the receipt of such a
decision, prefer an appeal to the
\Y
I Annexure B Affix Court fee stamp Rs. 20/
Appeal under Section 19 (1) of the Right To Information Act 2005
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To
Director
. TR
First Appellate Authority ) m%mm
Cpllege Education, Govt of Rajasthan
First Appellate Authority

Appeal under Secti .
From.. - ection 19 (1) of the Right To Information Act 2005

(Appellant’s name and address)
To: First Appellate Authority
C/o Public Information Officer,
Full name of the Appellant:

1. Address:

1. Particulars of the State Public information officer: PIO, Dept, Address

2. Date of receipt of the order appealed against: Not received.

3. Last date for filing the appeal: (60 daysﬁom applicati()n date).

4. 6. The grounds for appeal: In my requisition for information dated . [ had

asked for the information, as per the copy enclosed. This has been received by the P10 on

Though the mandated period of 30 days is over, the P1O has sent no reply, which is violative of
my fundamental right and contravenes the law.
Relief Sought: a) Please instruct the PIO to give the information forthwith.
b)Recommend to the State Information Commission that a penalty should
Levied on the P10 under Section 20 (10) of the Act 22 of 2005, for not providing the information
as mandated in the law. No reasonable cause can be there for not replying at all.
7 Particulars of information-

a.)Nature and subject matter of the information required: .

b.) Name of the office or department to which the information relates: .
Place:
Date:

Signature of appellant
Enclosed: Copy of RTI application of with proof of receipt by PIO.
Since it is the PIO’s responsibility to inform me of the particulars of the appellate authority as
per

Section 7 (8) (iii), and he has not done so, it is his responsibility
to forward it to the First Appellate Authority

Note: In italics, my suggestion of what you could write. The rest is the specified format.Ior
Central government bodies there are no fees for appeals.

DECLARATION UNDER SECTION IV OF RTI ACT 2005
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[tis a higher education
governed by the State

of Rajasthan. M
are:

al institution
Government
ain functioning of jt
The particul;

. ars of its organiz;
dutics

ltl()n
¢ functions and Admission of students under

various UG and PG courses
leaching as per syllabus of the
university
Conductmg examination as per
umvelsny program

Other student related activities

-_—

As per provision of RSR and GF &
AR

and employees  |As per University rules
As per UGC and MHRD rules

I'he powers and duties of its officers

F—_—

As per provision of RSR and GF &
AR

As per University rules
As per UGC and MHRD rules

The procedure followed in the decision making

process, including channels of supervision and
accountability

(%)

As per provision of RSR and GF &
AR

As per University rules
As per UGC and MHRD rules

The norms set by it for the discharge of its functions

As per provision of RSR and GF &
AR

- I . As per University rules

T'he rules, rcgula.tlon, mstru'ctlons, manuals and . As per UGC and MHRD rules

5 |records, held by it or under its control or used by its

employees for discharging its functions

Attendance register of its

employees

Attendance register of students
. . Scholar register

6 A statement of the categories of documents that are

: . TC and CC register
held by it or under its control Cash book

Salary register
Budget Control register
Service book and service file of

|
et

manoaﬁms'hwm
=m 4,




Cmployees

Accession register in library
[ssue register in library
Leave regjster

Stock register

Others as per provisions in RSR
and GF & AR

The particulars of any
consultation with, or r
of the public i
policy

arrangement that exists

€presentation by,
n relation to the formuy]
or implementation thereof

for

the members Websites:
ation of its

~J

hte.rajastha..gov.in

| |A statement of the boards,
| |other bodies consisting of

councils, committees and

two or more persons

constituted as its part or for the purpose of its advice,

8 land as.to whether meetmg.s of those boards, . Available at website
committees and other bodies are open to the public,

or the minutes of such meetings are accessible for
public

councils,

\

9 |A directory of its officers and employees Available at website

The monthly remuneration received by each of its
10 |officers and employees, including the S)"stem of Maintained by the account section
\ compensation as provided it its regulations

i

\The budget allocated to each of its agency, inflicating
11 [the particulars of all plans, proposed expenditures
| land reports on disbursements made

|
[
\
!
|
1

The manner of execution of subsidy programmes, Disbursement of various ‘
12 lincluding the amounts allocated and the details of scholarships as per program o?
beneficiaries of such programmes Directorate of College Education

and Department of Social Welfare

13 Particulars of recipients of concessions, permits or

authorizations granted by it Not Applicable
14 - ) -
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“Ipetails in respect of the mlormati-un‘ Not Applicable
an clectronic form

) dVdIldl)ILl() or
held by it, reduced in

The particulars of facilities available to citizens
for obtaining information, including the working Library
hours of a library or reading room, if m

and reading room facility is
aintained for lavail
L use
public us

able o students only during
working hours

PRINCIPAL, MAJ GOVT
COLLEGE DEEG
16 {The names, designations and other particulars of the
Public Information Officers

|

\ Such other information as may l?e prescribet{; and
\17 thereafter update these publications every year

Not Applicable
L
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